
 

Volunteer Vacancies February 2016  

Role :  Administration Volunteer 

Duties:  To help with self contained admin tasks such as data entry, sending out emails or letters to groups, printing 

out publicity.  You will need to be happy using a computer!  Hours are flexible and can be worked around you.  Some 

of which can be done at home. 

Commitment:  2 - 4 hours per month. 

Contact:  Louisa  or Emily  office@shottermillparish.org    01428  642609 

 

Role :  Welcomer 

Services: 10:45  

Duties:  To meet and greet people at the door and to make newcomers feel welcome 

Commitment:  1 Service a month 

Contact: Louisa Mason  office@shottermillparish.org       01428  642609 

 

Role :  Ad-hoc baby sitter 

Duties:  On occasion people on the staff and volunteer team need to be at a church meeting or event and cannot 

arrange their normal childcare.  We are looking for someone who we could call on occasionally to act as an ad-hoc 

babysitter at such times as part of their service to the St Stephen’s family.   This would allow church work to continue 

smoothly and be a great help. 

Commitment:  2 -3  hours per month. 

Contact:  Emily  office@shottermillparish.org     01428  642609 

 

Role : Server/Sacristan 

Services: 9am  

Duties: Main objective is to serve at the altar and assist with Communion when required. (The Diocese run a half day 

course every so often for administering Communion.) Arrive three quarters of an hour before the service to prepare the 

altar and elements for Holy Communion.  Tidy the altar and “wash up” afterwards. 

Commitment:  Once every 4-6 weeks. 

Contact: Anne Laver   anne@laver.name    01428 653489 

 

Role : Hospitality Team Coordinator 

Services: N/A    
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Duties: Oversee hospitality rotas (but not necessarily do them). Convene a team meeting once a term.  Grow and 

support the hospitality team. Coordinate ad-hoc social events for the church.  Make sure there is sufficient cover in 

place for each event.  

Commitment:  2 hours a month plus occasional events 

Contact: Louisa Mason  office@shottermillparish.org    01428  642609 

 

Role: Lay Assistant  

Services: 9am 

Duties: Holds the Bible during the reading. Helping administering the wine during the service (half day training 

provided) 

Commitment:  Once every 4-6 weeks. 

Contact: Anne Laver   anne@laver.name    01428 653489 

 

Role :  Youth & Children's Volunteer 

Services: 10:45  

Duties:  To work on the youth & children's team to help deliver great sessions on Sundays or during the week. 

Commitment:  2 hours per month. 

Contact: Eliot or Becca Ambrose   youth@shottermillparish.org.uk   01428  642609 

 

  

 Romans 12: 4-5  

 “Just as our bodies have many parts and each part has a special function, so it is with Christ’s body. We are 

many parts of one body, and we all belong to each other.” 
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